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Applicant’s Last 4 digits of SSN _________

TESC MEMBERS ONLY:
TESC Spouse Career Enhancement Application: Awards Given at $250 and $500
Overview and Checklist

Team Ellsworth Spouses’ Club now offers awards to its members to enhance the portability of careers, and support the entrepreneurial spirit of military spouses. Awards will be given in the amount of $250 and $500 to spouses pursuing a training or certification program in 2021 and to spouses seeking to enhance their small business through new capabilities. Funds may be used for activities such as conference attendance, specialized skill training, or continuing education that will support a spouse’s career objective. Small business owners may request funds for training, services, or materials that will grow their business. Our intent with this opportunity is to provide a unique benefit to our members and support the ongoing career objectives of spouses.

Application Completion Checklist:
This application becomes complete and valid only when all of the pages listed below are delivered. All materials must be submitted at the same time. Each page of the application must include the last four digits of the applicant’s SSN. Copy only the pages indicated and attach. Paper clip the pages together in the following application order:
· Personal Data Sheet/Application
· Résumé. Submit a one-page résumé of your accomplishments. Your résumé should contain: education, awards/honors, work experience, volunteer hours, community activities, special interests, leadership roles/recognition, etc. Place your SSN (Last 4 ONLY) in the upper right corner of your résumé. Please do not use your name or other identifiers. 
· The Essay written by the applicant answering the following two questions: 

1) How will you use the funds? Please provide an itemized list of expenses.
· Please provide an itemized list of expenses totaling up to $500. Describe how you arrived at these prices for expenses. Attachments with proof of research or expense cost are encouraged.
· Type essay on 8-1/2” x 11” white bond paper with no more than 1 page. Place your SSN (Last 4 ONLY) in the upper right corner (header), and word count at the end of the essay. DO NOT use your name, school, position, or other identifiers in the essay. 

2) How have you persevered during the COVID-19 pandemic to continue working toward your career goals? How will these funds support your career objectives?
· Type essay on 8-1/2” x 11” white bond paper, double-spaced, 400-500 words in length. Place your SSN (Last 4 ONLY) in the upper right corner (header), and word count at the end of the essay. DO NOT use your name, school, position, or other identifiers in the essay. 
· Judging criteria will include: critical thinking, organization, language use, prose style, mechanics and overall impression of the essay. 
· Certification Letter – page 8 of this application
· Verification or proof of good standing if applicant is an entrepreneur working under the business license of a parent company.

Application Instructions:
1. Print legibly in black ink or type, using only available spaces on this form. Do not use back of form. Attach a resume.  
2. It is important that applicants provide any and all qualifying information in the application categories (Application, Complete Resume with awards/honors/volunteer activities, Essay, etc.). Scholarships are awarded based on total points.
3. Mail the completed application and any supporting documents to: B-One Thrift Store Attn: TESC Scholarships, 2650 Spaatz Dr. Bldg. 3602, EAFB, SD 57706.  Your complete packet must be postmarked no later than Friday, March 5, 2021. 


TESC Spouse Career Enhancement Application
Criteria, Eligibility and Limitations
Criteria:
1. Team Ellsworth Spouses’ Club (TESC) offers merit-based awards to spouses who seek additional training, certification or small business support to enhance their career. Awards are given in the amount of $250 and $500.
2. Eligible applicants are members in good standing of the TESC, having paid dues during the membership year.
3. Scholarships are awarded in accordance with the TESC Scholarship Committee Guidelines. 
4. Selection criteria will include the following: work experience, community/volunteer activities, leadership roles, personal/educational goals, and an essay. 
5. The applicant is responsible for gathering and submitting all necessary information and official documents. 
6. The Scholarship Committee members and their dependents are not eligible to apply for these awards.
7. The Scholarship Committee invites individuals from the community to judge the essays. Judges and their dependents are not eligible to apply for the scholarship.
8. Awards are granted without regard to service member’s military rank, or applicant’s race, gender, age, ethnicity, religion, financial need, or disability.
9. Applications must be postmarked no later than, Friday, March 5, 2021. No other delivery method will be accepted (e.g. hand-delivered, e-mailed, or faxed). Incomplete packets will be deemed ineligible. Please retain a copy of all documents as application packets will not be returned.
10. Applicants will be notified via email of the results.
11. Scholarship winners must agree to any publicity the TESC may want to use, including publication of photos, names, and award amounts. Winners must sign an acceptance form following notification, and may be asked for a digital photo for publicity purposes. 
12. Please e-mail any questions to TESC.Scholarships@gmail.com

Eligibility: Each applicant must meet the following requirements:
1. Applicant must be a spouse who plans to use scholarship funds to attend a training or certification program in 2021 OR a small business owner who seeks to enhance their small business through new capabilities. 
a. Eligible training expenses include (but are not limited to) items such as conference attendance, continuing education, specialized skill training, etc. 
b. Eligible small business enhancements include (but are not limited to) marketing and web design, equipment purchases, etc. Questions regarding eligible expenses or training may be directed to TESC.Scholarships@gmail.com 
2. Spouses must be the non-military dependent of one of the following:
a. Active duty U.S. military member assigned or attached to Ellsworth Air Force Base (EAFB).
b. Active duty Air National Guard or U.S. Reserve member assigned or attached to EAFB.
c. Retired U.S. military member who resides in the Ellsworth AFB area.
d. Active duty U.S. military member serving in a remote assignment whose dependents reside in the EAFB area.
e. Civil Service member working at EAFB, who holds a valid government ID card. 
f. Deceased military member whose dependent resides in the Ellsworth AFB area.
3. Proof of Air Force Dependency. One of the following forms of verification must be submitted:
a. Dependent Verification Letter (can be obtained from MPF). Must have authorizing signature.
b. Photocopy of current orders (Active Duty only) with SSN blacked out. Dependent’s name must be listed and highlighted.
c. Retirement orders and additional documentation with dependents name (eg: proof of valid dependent ID card).
4. Spouses applying for small business support must have a registered LLC with an EIN or be a sole proprietor operating on a valid business license. If a spouse is involved in direct sales, they may use the EIN of the parent company along with proof of their affiliation with that company in good standing.
5. Applicant must NOT be a member or family member of any TESC Scholarship Committee member or Scholarship Judge. 

Limitations:
1. Scholarship funds are to be used within the 2021 calendar year for training, certification or small business enhancements. Questions regarding eligible expenses or training may be directed to TESC.Scholarships@gmail.com.
2. Estimates are allowed, however, there should be indicators of research to justify the estimate.
3. All funds received shall be applied to formal training, certification, equipment or services.
a. Training and certification includes courses or conferences that support a certification, lead to a certification, or allow spouses to maintain certification (such as Continuing Education Units).
b. Spouses applying for small business grants may not reimburse themselves for time or services rendered. The purpose is to expand or enhance a business or career. The infusion of funds should enhance entrepreneurial skills or remove a barrier to growth. 
4. Funds will be paid directly to award recipients. The recipient must provide the Scholarship Committee with necessary information (mailing address, etc.) by September 30, 2021 or the award will be considered unclaimed and may be awarded to an alternate applicant.

Scholarship Selection Committee:
1. The Selection Committee will be composed of impartial judges from the community.
2. The scholarship Selection Committee will select the scholarship recipient(s). If the awardee becomes ineligible then an alternate will be selected based on essay, academics, résumé, and activities. 
3. All decisions will be final. 




TESC Spouse Career Enhancement Application

	Privacy Act Statement

	Authority: 10 U.S.C., Chapter 40; 37 Us.C., chapter 9; EO 9397, November 1943
Principal Purposes: To facilitate award of scholarship funds to education centers.
Routine Uses: Information may be disclosed to federal, state, and local education institutions for the purpose of allocating awards to scholarship recipient accounts: and the TESC Scholarship Committee and subcommittees for accounting purposes.
Disclosure: Disclosure of the SSN is voluntary. However, this form will not be processed without your SSN since education institutions use your SSN as a student identifier for scholarship and accounting purposes.



TYPE OF APPLICATION 
(Please complete either column based on the nature of your request) 
	Certification or Training
	Small Business Enhancement

	Name of Certification or Training Course:


Name of Accrediting Body/Host:


	EIN or Business License Number:


Is this your EIN or the EIN of a parent company?




PERSONAL DATA 
	APPLICANT’S INFORMATION

	NAME (Last, First, Middle):

	Last 4 of Applicant’s Social Security Number (SSN):

	Street Address: 
	Name of Business (if Applicable):

	City/State:
	Applicant’s ID Card Expiration Date: 

	ZIP:
	

	Home Phone Number:
	Other/Cell Phone (optional): 


	E-mail address:

	How many times have you moved while pursuing your current career/small business? (Check One)

0 ____ 1 ____ 2 ____ 3 ____ 4+ ____ 

	SPONSOR’S INFORMATION

	Sponsor’s Eligibility Category: (Check One)
Active Duty ____ Retired ____ Deceased ____ Remote Active Duty ____ AD Reservist ____ Civilian ____ 

	Sponsor’s Name:
	Rank/Grade & Branch of Service:

	Sponsor’s Organization:
	Last 4 of Sponsor’s Social Security Number (SSN):

	Organization Address:
	Duty Phone Number:

	Current Mailing Address (if different from applicant):
	E-mail Address:

	Home Phone Number:
	Sponsor’s ID Card Expiration Date:





TESC Spouse Career Enhancement Application
SAMPLE RESUME
(please leave name off of resume – use last 4 digits of SSN in header instead)
(the purpose of this resume is to help us understand your career progression, and how this award will help)


EDUCATION (12 Font)
School (Name, City, State)				 	
GPA:  ___/___
· Coursework/Major – 

WORK EXPERIENCE (12 Font)
Organization	(ex- place of work)		 		(MM/YYYY) – (MM/YYYY)
Title / Role 
· List duties/description

COMMUNITY/ EXTRA CURRICULAR ACTIVITIES (12 Font)
Organization	(ex- Newspaper, Club, etc.)	 		(MM/YYYY) – (MM/YYYY)
Title / Role (Reporter, President, etc.)
· List duties/description

Organization	(ex- Keyspouse, Spouses’ Club, etc.)	 (MM/YYYY) – (MM/YYYY)
Title / Role (Squadron Key Spouse, President, etc)
· List duties
· List duties

VOLUNTEER WORK (12 Font)
Organization	(specific event)				(MM/YYYY) – (MM/YYYY)
Role / Hours Compteted (ex. event volunteer /4 hours)
· Description (ex. ran a game at children’s carnival, helped build house, etc.)
· Description (ex. Helped set-up/clean up after event)

AWARDS AND HONORS (12 Font)
· List (ex. Member of National Honor Society, Volunteer of the Year, etc.) – MM/YYYY
· List (ex. Nomination for Volunteer of the Year, etc.) – MM/YYYY
· List (ex. Runner up in the _______ Award, etc.) – MM/YYYY

TESC Spouse Career Enhancement Application


Essay Prompt:
1) How will you use the funds? Please provide an itemized list of expenses.
	Please provide an itemized list of expenses totaling up to $500. Describe how you arrived at these prices for expenses. Attachments with proof of research or expense cost are encouraged.

	Type essay on 8-1/2” x 11” white bond paper with no more than 1 page. Place your SSN (Last 4 ONLY) in the upper right corner (header), and word count at the end of the essay. DO NOT use your name, school, position, or other identifiers in the essay. 

2) How have you persevered during the COVID-19 pandemic to continue working toward your career goals? How will these funds support your career objectives?
	Type essay on 8-1/2” x 11” white bond paper, double-spaced, 400-500 words in length. Place your SSN (Last 4 ONLY) in the upper right corner (header), and word count at the end of the essay. DO NOT use your name, school, position, or other identifiers in the essay. 

	Judging criteria will include: critical thinking, organization, language use, prose style, mechanics and overall impression of the essay. 


Judging criteria will include: 
I. Contribution to career
II. Organization
III. Language use
IV. Prose style
V. Mechanics
VI. Overall impression of the essay





TESC Spouse Career Enhancement Application
	                  Certification Letter



I certify that if I accept a Team Ellsworth Spouses Club (TESC) Scholarship Award, I will abide by the following conditions:

1. Awards are to be used the 2021 calendar year for training, certification or small business expenses.
2. As an award recipient, I have until September 30, 2021 to complete and sign a notice/acceptance of award and further reinforce my intent for the use of funds. In failing to do so, I will forfeit the award and it will in turn, be awarded to an alternate applicant.
3. I am a responsible citizen in good standing in the school, on Ellsworth AFB, and in the community.
4. I am an owner of a small business with an established LLC, business license, or work in direct sales and am in good standing with my parent company.
5. It is my responsibility to notify the TESC Scholarship Committee of any change of status. Failure to do so may result in the forfeiture of my award.
6. Unclaimed funds as of October 1, 2021 revert to the TESC Charitable Fund.
7. If any of the above conditions are violated, scholarship funds must be returned to the TESC Charitable Fund.
8. The application is due no later than March 5, 2021.

I agree that my signature of the form will authorize the TESC Scholarship Chair to release this application to the Scholarship Committee, as needed.

I certify all this information on the application is accurate to the best of my knowledge, and the essay is entirely my own effort.

Applicant’s Name:

Printed   ________________________________________________		

Signature ________________________________________________	Date: __________________

Sponsor Name:

Printed   _________________________________________________

Signature _________________________________________________   Date:____________________



TESC Spouse Career Enhancement Application



PROOF OF GOOD STANDING

(If applying for small business support using a Parent Company EIN)







TESC Spouse Career Enhancement Application



YOUR COMPLETE PACKET MUST BE POSTMARKED 
NO LATER THAN MARCH 5, 2021.


Put all papers in one paper clip (do not staple)
BE SURE TO KEEP PAPERS IN ORDER AS STATED ABOVE IN
APPLICATION COMPLETION CHECKLIST

Any inconsistencies will result in a 10 point deduction from your overall score













KEEP THIS PAGE FOR YOUR RECORDS


Mail your application to:
Ellsworth B-One Thrift Store, Attn: TESC Scholarships, 2650 Spaatz Dr. Unit 3163, EAFB, SD 57706 
The Team Ellsworth Spouses’ Club is a private organization. It is not a part of the Department of Defense or any of its components and it has no governmental status. 
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